Section 3

CATHOLIC SCHOOL COUNCIL
POLICY AND BY-LAWS

“For just as the body is one and has many members, and
all the members of the body, though many, are one body,
so it is with Christ. Now you are the body of Christ and
individually members of it.”

1 Corinthians 12:12, 27
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CATHOLIC SCHOOL COUNCILS

Catholic School Councils, comprised of the principal of the school, parent members, student
members (optional in elementary; required in secondary), teaching and non-teaching staff, parish
and community representatives, are a gift to the Catholic school community. These councils are a
structure within which parents, staff, students, parish, and Ontario Association of Parents in Catholic
Education (OAPCE) representatives are afforded the opportunity to exercise their own vocation as
parents and people of faith.

It is the policy of the Dufferin-Peel Catholic District School Board that each school under its
supervision shall have a Catholic School Council, advisory in nature, and governed by the
Education Act, the regulations there under, and the policies and procedures of the board.

PURPOSE
The purpose of Catholic School Councils is, through the active participation of parents to:

promote the mission, vision and values of the board,;

support the sacramental life and Catholic practices of the board,;

promote and support co-operation and communication with the local parish and OAPCE;
be faithful to its” mission;

improve student well-being and achievement and;

ocoarwhE
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N

The principal of the school;

One teacher who is employed at the school, other than the principal or vice-principal;

4. One person who is employed at the school, other than the principal, vice-principal or
any other teacher;

5. In the case of a school with one or more secondary school grades, one pupil enrolled
in the school who is appointed by the Student Parliament and, who is either Catholic
or is the child of an English Separate School Elector;

6. In the case of a school with no secondary school grades, one pupil enrolled in the
school who is appointed by the principal of the school, if the principal determines,
after consulting the other members of the school council, that the council should
include a pupil. (Note: the student must be either Catholic or the child of an English
Separate School Elector);

7. One community representative who is a member of a parish in the region served by
the school, appointed by the other members of the council, in consultation with the
pastor(s);

8. One person, appointed by the other members of the council in consultation with the

Dufferin Peel Regional Association of Parents in Catholic Education, (DRAPCE), to

represent the Ontario Association of Parents in Catholic Education.

w

The majority of members shall be parent members.
CONSULTATION

Catholic School Councils shall, within the parameters prescribed in the Education Act,
regulations and policies and procedures of the board, provide advice to the school principal and
to the school board on any matters. The board/principal shall consider any recommendations
made and shall advise the council on the action taken by the board/school in response to the
recommendations.

1. Consultation by School Principal

In addition to his or her other obligations to solicit the views of the Catholic School Council
under the Act and regulations, the principal of a school shall solicit the views of the Catholic
School Council with respect to the following matters:
1.1 The establishment or amendment of school policies and guidelines that relate to pupil
achievement or to the accountability of the education system to parents, including,
1.1.1 alocal code of coiEMC il 72.0ate to pupilrs.
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1.3 School action plans for improvement, based on the Education Quality and
Accountability Office’s reports on the results of tests of pupils, and the communication
of those plans to the public.

Subsections 1.1-1.3 do not limit the matters on which the principal of a school may solicit the
views of the Catholic School Council on.

DUTIES OF PRINCIPALS
In addition to his/her duties under the Act and Regulations 612/00 and 298, the principal of each

school shall perform the duties relating to Catholic School Councils that are imposed on the
principal by board policies and procedures.

CATHOLIC SCHOOL COUNCILS BY-LAWS
INTRODUCTION

As per Ontario Regulation 612/00 (APPENDIX 1), a school council may make by-laws
governing the conduct of its affairs. Every school council shall make the following by-laws:

1. A by-law that governs election procedures and the filling of vacancies in the membership
of a school council.

2. A by-law that establishes rules respecting participants in school council proceedings in
cases of conflict of interest.

3. A by-law that, in accordance with any applicable policies established by the board that
established the council, establishes a conflict resolution process for internal school
council disputes.

Catholic School Councils in the Dufferin-Peel Catholic District School Board (DPCDSB) are
required to develop by-laws that provide direction for the operation of council business and to
help the council work effectively. The by-laws must be written in accordance with board policy
and Ministry of Education regulations.

All Schools in the DPCDSB shall use the by-law template provided in Section 6 of this
document to create local Catholic School Council by-laws. It is important to note that only those
sections of the template with text fields can be altered. All other sections of the template must
remain unchanged.

The development or review of Catholic School Council by-laws should begin as soon as possible
after the Catholic School Council meets for the first time, but no later than the second council
meeting for the year. By-laws should be reviewed from time to time to ensure they are current
and inclusive of changing policies and regulations.
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All members of the Catholic School Council must be aware of the by-laws and a copy kept in the
school. The by-laws should always be provided to new members.

The section that follows details the by-laws to be included in Catholic School Council by-laws.

CATHOLIC SCHOOL COUNCILS BY-LAWS
INTERPRETATION
For the purposes of creating By-Laws:
“board” refers to the Dufferin-Peel Catholic District School Board,;

“meeting” in respect of a Catholic School Council, does not include a training session or other
ev
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4. One person who is employed at the school, other than the principal, vice-principal or any
other teacher,

5. In the case of a school with one or more secondary school grades, one pupil enrolled in
the school who is appointed by the Student Parliament and, who is either Catholic or is
the child of an English Separate School Elector,

6. In the case of a school with no secondary school grades, one pupil enrolled in the school
who is appointed by the principal of the school, if the principal determines, after
consulting the other members of the school council, that the council should include a
pupil, (Note: the student must be either Catholic or the child of an English Separate
School Elector),

7. One community representative who is a member of a parish in the region served by the
school, appointed by the other members of the council, in consultation with the pastor(s).

8. One person, appointed by the other members of the council in consultation with the
Dufferin Peel Regional Association of Parents in Catholic Education. (DRAPCE), to
represent the Ontario Association of Parents in Catholic Education.

Additional Community Representative (optional)

Catholic School Councils may establish a by-law to increase the number of appointed
community representatives. Note: In specifying the number of community representatives, the
Catholic School Council shall ensure that parent members constitute a majority of the members
of the council. Additional community representatives shall be appointed by the Catholic School
Council.

B1.2 The majority of members shall be parent members.

B1:3 The number of parent members on a Catholic School Council shall be six (6) except in
the case where a student is included as a member of the council, then the number shall be
seven (7). The Catholic School Council may, by by-law, specify a larger number of
parent members (the board recommends a maximum of ten (10) parent members on a
Catholic School Council).

BY-LAW 2: CATHOLIC SCHOOL COUNCIL MEMBERSHIP

Note: All council members shall have a criminal reference check or an annual criminal offence
declaration. Membership in the Catholic School Council shall be determined as identified below.

B2:1 A member of the board cannot be a member of a Catholic School Council.

Designated Member

B2:2 The school principal shall be a designated member, and is not eligible to vote.

B2:3 The principal of a school may delegate any of his or her powers or duties as a member of
the Catholic School Council to a vice-principal of the school.

11
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Elected Members

B2:4

B2:5

B2:6

B2:7

Parent members shall be elected by parents of students enrolled in the school at a publicly
announced meeting that is fixed by the chair or co-chairs of the Catholic School Council
after consulting with the principal of the school.

A person is not qualified to be a parent member of the Catholic School Council if:
i.  helshe is employed at the school; or
ii.  he/she is employed elsewhere by the board and fails to take reasonable steps to
inform voters of that employment.

The teacher representative shall be elected by members of the teaching staff at the school,
other than the principal or vice-principal.

The non-teaching staff member shall be elected by members of the non-teaching staff at
the school.

Appointed Members

B2:8

B2:9

B2:10

B2:11

The student representative in secondary schools shall be appointed by the Student Parliament
at the school. In elementary schools a student may be appointed by the principal of the
school, if the principal determines, after consulting the other members of the Catholic School
Council, that the council should include a pupil.

A person employed by the board can be appointed as a community representative on the
council only if:

i.  helshe is not employed at the school; and
ii.  the other members of the Catholic School Council are informed of the person’s
employment before the appointment.

One community representative shall be appointed from a parish in the region served by the
school by the Catholic School Council in consultation with the pastor(s). In the case where a
school is associated with more than one parish, the parish representative shall be from the
parish associated with the school. The individual that belongs in one of the following
categories may serve as the parish representative: Priest, Deacon, parent of school who is a
member of the parish in the school region, member of the parish who is not a parent in the
school, Community Representative on the Catholic School Council, who is a member of the
parish or Chaplain (Secondary only).

12
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BY-LAW 3: ELECTIONS/APPOINTMENTS

B3:1

B3:2

B3:3

B3:4

B3:5

B3:6

B3.7

B3:8

B3:9

B3:10

An election committee shall be struck by the Catholic School Council in May to help plan
the election process, the gathering of nominations, and the running of the election. No one
standing for election, or the spouse of anyone standing for election shall be a member of the
election committee.

Elections of all members of a Catholic School Council shall be held within the first 30 days
of the school year. Note: Elections are only required when the number of nominations
exceeds the maximum number of elected members permitted on Catholic School Councils.

When a new school is established, the first election of parent/guardian members of the
Catholic School Council shall be held during the first 30 days of the school year on a date
that is fixed by the principal of the school in consultation with the Superintendent of the
Family of Schools.

The principal of the school shall, at least 14 days before the date of the election of
parent/guardian members, on behalf of the Catholic School Council, give written notice of
the date, time and location of the election to parents of students enrolled in the school at that
time. This notice may be given to students to take home to their parents, and may be posted
in a location in the school that is accessible to parents.

Each parent seeking election shall be nominated or self-nominated in writing, shall have a
child registered at the school, shall be an English Separate School Elector or spouse of an
English Separate School Elector, and shall declare if he or she is employed by the school
board. The nomination documentation must be signed by an appointed official in the
administration office. All nominations will be closed one week prior to the election.
Nominations require the consent of the nominated member.

The Election Committee shall request a profile from all candidates and make them
available to the electorate. Candidates should be prepared to summarize their reason for
running for a position on Catholic School Council.

Information about candidates shall be made available to the school community at least
one week before the election.

No individual campaign literature for Catholic School Council elections may be distributed
or posted in the school or on school property.

School resources, both human and material, may not be used to support particular candidates
or groups of candidates.

The election day proceedings shall be supervised by the principal.

13
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B3:12

B3:13

B3:14

B3:15

B3:16

B3:17

Catholic School Councils Policy, Procedures and By-Laws - Section 3

The principal shall conduct a lottery to determine the ballot position for each candidate.

The election of members shall be by secret ballot. VVoters must be present at the school on
the election day(s) during the pre-set hours for voting (to include both daytime and evening
hours).

All eligible voters shall be entitled to cast one vote for each of the candidate positions
available. Casting more than the maximum number of votes permitted in the category spoils
the ballot.

Ballots shall be counted by the principal in the presence of at least two parents who are not
election candidates.

If there is a tie for the final position for a representative on the Catholic School Council, the
winner shall be determined by lot.

A motion shall be made to destroy all ballots once the successful candidate(s) have accepted
the role.

All individuals standing for election shall be notified of the results before the results are
released to the school community. Only the names of successful candidates will be made
public.

14
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B3:25 The Principal shall submit a complete list of elected and appointed members of the
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B4:4
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The establishment or amendment of school policies and guidelines that relate to pupil
achievement or to the accountability of the education system to parents, including:
a. a local code of conduct governing the behaviour of all persons in the school, and
b. school policies or guidelines related to policies and guidelines established by the
board respecting appropriate dress for pupils in schools within the board’s
jurisdiction.
The development of implementation plans for new education initiatives that relate to
pupil achievement or to the accountability of the education system to parents, including
implementation plans for,
a. alocal code of conduct governing the behaviour of all persons in the school, and
b. school policies or guidelines related to policies and guidelines established by the
board respecting appropriate dress for pupils in schools within the board’s
jurisdiction.
School action plans for improvement, based on the Education Quality and Accountability
Office’s reports on the results of tests of pupils, and the communication of those plans to
the public.

Subsections 1-3 do not limit the matters on which the principal of a school may solicit the
views of the Catholic School Council on.

The principal of the school may solicit the views

16
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on any fundraising activities that the council engaged in. The principal shall, on behalf of
the Catholic School Council, give a copy of the report to every parent of a pupil who, on the
date the copy is given, is enrolled in the school a

17
Catholic School Council Procedures and Resources— Revised February 2015
Serving Families in the Love of Christ



Duties

B6:3

1.

2.

Catholic School Councils Policy, Procedures and By-Laws - Section 3

The principal shall:

Promote the vision, values and sacramental life and Catholic practices of the Dufferin-
Peel Catholic District School Board.

Attend every meeting of the school council, unless he or she is unable to do so by reason
of illness or other cause beyond his or her control.

Act as a resource person to the Catholic School Council and assist the Catholic School
Council in obtaining information relevant to the functions of the council, including
information relating to relevant legislation, regulations and policies.

Collaborate with the Chair/ Co-Chair to ensure that the council is conversant with and
makes decisions through the lens of Catholic virtues and the Ontario Catholic School
Graduate Expectations.

Post any materials distributed to members of the Catholic School Council in the school in
a location that is accessible to parents.

Make the names of the members of the Catholic School Council known to the parents of
the pupils enrolled in the school, by publishing those names in a school newsletter or by
such other means as is likely to bring the names to the attention of the parents.

Provide for the prompt distribution to each member of the Catholic School Council of
any materials received by the principal from the Ministry of Education that are identified
by the Ministry of Education as being for distribution to the members of the council.
Consider each recommendation made by the Catholic School Council and advise the
council of the action taken in response to the recommendation.

In addition to his or her other obligations to solicit the views of the Catholic School
Council under the Act and the regulations, the principal of a school may solicit the view
of Catholic School Councils on any matter but shall solicit the views of the Catholic
School Council with respect to the following matters:

a. The establishment or amendment of school policies and guidelines that relate to
pupil achievement or to the accountability of the education system to parents,
including,

i. alocal code of conduct established governing the behaviour of all persons
in the school, and

ii. school policies or guidelines related to policies and guidelines established
by the board respecting appropriate dress for pupils in schools within the
board’s jurisdiction.

b. The development of implementation plans for new education initiatives that relate
to pupil achievement or to the accountability of the education system to parents,
including implementation plans for,

i. alocal code of conduct governing the behaviour of all persons in the
school, and

ii. school policies or guidelines related to policies and guidelines established
by the board respecting appropriate dress for pupils in schools within the
board’s jurisdiction.

18
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9.

10.

11.
12.
13.
14.
15.
16.
17.
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Chair all council planning sessions and meetings. The Chair can ask a parent member to chair
meetings in his/her absence if Co-Chair is unavailable.

Set the Catholic context for meetings by including a prayer, relevant faith news, information
and/or announcements,

Collaborate with the principal to ensure that the council is conversant with and makes
decisions through the lens of the Catholic virtues, practices and the Ontario Catholic School
Graduate Expectations,

Ensure that the minutes of the Catholic School Council meetings are recorded and
maintained,

Provide the Chairperson’s report to the Catholic School Council at all meetings of the
council,

Act as a signing officer for cheque requisitions and deposit forms (if applicable),

Be a sitting member of the council budget committee (if applicable),

Participate in faith development, information and training programs,

Communicate with the school principal,

Ensure that there is regular communication with the school community,

Consult with senior board staff and trustees, as required,

Provide leadership to the members of the School Council, ensuring that they have a clear
understanding of their roles and mandate.

Treasurer

B6:9

The Treasurer shall be elected by members of the Catholic School Council.

Duties of Treasurer

B6:10

1.

The Treasurer:

Be a full voting member,
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N

Regularly attend, and participate in Catholic School Council meetings,

Provide ongoing student representation and take part in all discussions.

4. Relay information to the members of the council from the Student Parliament and vice
versa,

5. Forward a written report to the teacher representative if unable to attend the council

meeting or send a delegate.

w

Parish Representative

B6:15 The parish representative shall be appointed by the Catholic School Council in
accordance with B2:10.

Duties of the Parish Representative
B6:16 The parish representative shall:

Be a full voting member,

Regularly attend and participate in Catholic School Council meetings,

Provide input into the school’s pastoral/faith plan,

Provide guidance and support to the Catholic School Council relating to the faith

formation of members of the school community and initiatives/issues in the parish

community,

5. Serve as communication link between the parish and the Catholic School Council with
respect to parish information (i.e. local church locations, Mass times, annual parish
events, available social outreach programs and organizations such as the Catholic
Women’s League, Knights of Columbus, youth ministries and prayer groups) and provide
regular updates,

6. Be a member of the Catholic School Council Faith Development Committee (if
applicable),

7. Provide guidance and support to the Catholic School Council concerning faith
development initiatives/activities which enhance the Catholic education and faith
formation of students,

8. Provide encouragement and support for Sacramental preparations,

9. Prepare and conduct prayer/reflection at meetings including the preparation of a sacred
space,

10. Promote and support social outreach programs,

11.

N =
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and communicate/invite the Priest to Catholic School Council upcoming events or
functions,

17. Attend Dufferin-Peel CDSB Annual Parish Representatives’ Forum,

18. Establish and maintain communication with the Parish Priest affiliated with the school to
ensure clarity of expectations and goals.

23
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BY-LAW 9: MEETINGS
B9:1 The Catholic School shall hold a minimum of four (4) meetings per school year.

B9:2 The Catholic School Council shall meet within the first thirty-five (35) days of the school
year, after elections have been held, on a date fixed by the principal of the school.

B9:3  All meetings shall be open to, and in a place that is accessible to members of the public.
The Catholic School Council is entitled to hold its meetings at the school.

B9:4 A meeting of the Catholic School Council cannot be held unless:

i.  The majority of the members of the council who are present at the meeting are parent
members; and

24
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B10:3 Members must be present to vote in all votes taken by the Catholic School Council.

B10:4 The principal (or his/her delegated representative) to the Catholic School Council is not
entitled to a vote on the Catholic School Council or any of its committees.

B10:5 A majority vote (more than half) is required for the approval of an action or choice by the
Catholic School Council (excluding amendments to the Catholic School Council
Constitutional By-Laws), where the majority of voting members are parents.

BY-LAW 11
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1. A conflict of interest is likely to result;

2. The member’s ability to carry out his or her duties and responsibilities as a member of the
Catholic School Council may be jeopardized;

3. The council member, his or her relatives, or a business entity in which the member may
have an interest, may gain or benefit either directly or indirectly as a result of actions that
may be taken by the Principal or Board in response to advice that the council provides to
the Principal or the Board.

B12:4 A member of the Catholic School Council shall not accept favours or economic benefits
from any individuals, organizations, or entities known to be seeking business contracts
with the school.

BY-LAW 13: FUNDRAISING

B13:1 The Catholic School Council and its committees shall operate fundraising activities in
accordance with all Board Policies and General Administrative Procedures (See
APPENDIX 3 — Board Policy 4.20 (Fundraising) and APPENDIX 4(Fundraising)) .

B13:2 The Catholic School Council will use the funds raised for a purpose approved by the
Board (See APPENDIX 5:
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BY-LAW 20: CONFLICT RESOLUTION
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BY-LAW DOCUMENT IS BINDING

The By-Law Document becomes effective and binding on members of the Catholic School
Council as of its’ passing on (insert appropriate date). Henceforth, each following Catholic
School Council membership shall inherit the constitution as a condition of taking office and shall
respect it in conducting the affairs of the Catholic School Council.
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APPENDIX
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ii. One pupil enrolled in the school who is elected in accordance with
section 5, if the school does not have a student council.

6. In the case of a school with no secondary school grades, one pupil enrolled in
the school who is appointed by the principal of the school, if the principal
determines, after consulting the other members of the school council, that the
council should include a pupil.

7. Subject to subsection (3), one community representative appointed by the
other members of the council.

8. One person appointed by an association that is a member of the Ontario
Federation of Home and School Associations, the Ontario Association of
Parents in Catholic Education or Parent Partenaires en Education, if the
association that is a member of the Ontario Federation of Home and School
Associations, the Ontario Association of Parents in Catholic Education or
Parent Partenaires en Education is established in respect of the school.

(2) For the purposes of paragraph 1 of subsection (1), the number of parent

members shall be determined as follows:

If the school council has a by-law that specifies the number of parent members, the
number specified in the by-law.

If the school council does not have a by-law that specifies the number of parent
members, the number specified by the board that established the council.

(3) A school council may specify by by-law that the council shall include two or
more community representatives, appointed by the other members of the council.

(4) In specifying numbers under subsections (2) and (3), the board or the school
council, as the case may be, shall ensure that parent members constitute a majority
of the members of the school council.

(5) A person who is employed by the board that established a school council cannot
be appointed as a community representative on the council unless,

(a) he or she is not employed at the school; and

(b) the other members of the school council are informed of the person's
employment before the appointment.

(6) A member of a board cannot be a member of a school council established by the
board.

(7) Paragraphs 5 and 6 of subsection (1) do not apply in respect of a school that is
established primarily for adults.
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Election of Parent Members

4.

(1) A person is qualified to be a parent member of a school council if he or she is a
parent of a pupil who is enrolled in the school.

(2) Despite subsection (1), a person is not qualified to be a parent member of a
school council if:

(a) He or she is employed at the school; or

(b) He or she is not employed at the school but is employed elsewhere by the board
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(4) A person is qualified to vote in an election of a member of a school council
referred to in subparagraph 5 ii of subsection 3 (1) if he or she is a pupil enrolled in

the school.

Term of Office

6. (1) A person elected or appointed as a member of a school council holds office from
the later of:

(a) the date he or she is elected or appointed; and

(b) the date of the first meeting of the school council after the elections held under
sections 4 and 5 in the school year,

until the date of the first meeting of the school council after the elections held under
elections 4 and 5 in the next school year.

(2) A member of a school council may be re-elected or re-appointed, unless
otherwise provided by the by-laws of the council.

Vacancies

7. (1) A vacancy in the membership of a school council shall be filled by election or
appointment in accordance with the by-laws of the council.

(2) If an election is held to fill a vacancy in the membership of a school council,
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Collection of Information

9.

(1) The Ministry may, for the purpose of consulting and communicating directly
with members of school councils, collect the names, mailing addresses, telephone
numbers and e-mail addresses of the chair or co-chairs of a school council and of the
other members of the council.

(2) The Ministry may disclose information collected under subsection (1) to the
Ontario Parent Council, which may use the information for the purpose of
consulting and communicating directly with members of school councils.

Ministry Powers and Duties

10.

(1) As part of its accountability to parents, the Ministry shall report annually to
members of school councils on education in the province.

(2) The Ministry may,

(a) Make other reports to members of school councils; and

(b) Provide information to members of school councils respecting the roles and
responsibilities of school councils.

Remuneration

11.

(1) A person shall not receive any remuneration for serving as a member or officer
of a school council.

(2) Every board shall establish policies respecting the reimbursement of members
and officers of school councils established by the board.

(3) The board
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(6) All meetings of a school council shall be held at a location that is accessible to the
public.

(7) The principal of a school shall, on behalf of the school council, give written notice
of the dates, times and locations of the meetings of the council to every parent of a
pupil who, on the date the notice is given, is enrolled in the school.
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vi. Policies and guidelines respecting reimbursement by the board of
expenses incurred by members and officers of school councils.

(2)The development of implementation plans for new education initiatives that
relate to pupil achievement or to the accountability of the education system
to parents, including,

I. Implementation plans for policies and guidelines established under
subsection 302 (1) of the Act with respect to the conduct of persons in schools within
the board's jurisdiction, and

ii. Implementation plans for policies and guidelines established under
subsection 302 (5) of the Act respecting appropriate dress for pupils in schools
within the board's jurisdiction.

(3)Board action plans for improvement, based on the Education Quality and
Accountability Office's reports on the results of tests of pupils, and the
communication of those plans to the public.

(4)The process and criteria applicable to the selection and placement of
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APPENDIX 2

EDUCATION ACT - REGULATION 298 - OPERATION OF
SCHOOLS - GENERAL

This is the English version of a bilingual regulation.
11. DUTIES OF THE PRINCIPAL

1) The principal of a school shall provide for the prompt distribution to each member
of the school council of any materials received by the principal from the Ministry that are
identified by the Ministry as being for distribution to the members of school councils. O. Reg.
613/00, s. 1 (1).

(12.1) The principal shall post any materials distributed to members of the school council
under subsection (12) in the school in a location that is accessible to parents. O. Reg. 613/00,
s. 1(2).

(13) In each school year, the principal of a school shall make the names of the members of
the school council known to the parents of the pupils enrolled in the school, by publishing those
names in a school newsletter or by such other means as is likely to bring the names to the
attention of the parents. O. Reg. 425/98, s. 1.

(14) The principal shall meet the requirements of subsection (13) in each school year not
later than 30 days following the election of parent members of the school council. O. Reg.
613/00, s. 1 (2).

(15) The principal of a school shall promptly provide the names of the members of the
school council to a supporter of the board that governs the school or to a parent of a pupil
enrolled in the school, on the request of the supporter or the parent. O. Reg. 425/98, s. 1.

(16) The principal of a school shall attend every meeting of the school council, unless he
or she is unable to do so by reason of illness or other cause beyond his or her control. O. Reg.
613/00, s. 1 (3).

(17) The principal of a school shall act as a resource person to the school council and shall
assist the council in obtaining information relevant to the functions of the council, including
information relating to relevant legislation, regulations and policies. O. Reg. 613/00, s. 1 (3).

(18) The principal of a school shall consider each recommendation made to the principal
by the school council and shall advise the council of the action taken in response to the
recommendation. O. Reg. 613/00, s. 1 (3).

(19) In addition to his or her other obligations to solicit the views of the school council
under the Act and the regulations, the principal of a school shall solicit the views of the school
council with respect to the following matters:

1. The establishment or amendment of school policies and guidelines that relate to pupil
achievement or to the accountability of the education system to parents, including,
41
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i. a local code of conduct established under subsection 303 (1) or (2) of the Act
governing the behaviour of all persons in the school, and

ii. school policies or guidelines related to policies and guidelines established by the
board under subsection 302 (5) of the Act respecting appropriate dress for
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APPENDIX 3
BOARD POLICY 4.20 FUNDRAISING

DUFFERIN-PEEL CATHOLIC DISTRICT SCHOOL BOARD
BOARD POLICY

Board Policy Number: 4.20
Subject: Fundraising
Reference: GAP 538.00, Fundraising; GAP 547.00, School Food and

Beverage; GAP 514.02, Anaphylactic Reactions — Epi-Pen
Use; Policy 1.01, Code of Ethics; Policy 5.30, Supply
Chain Managementagement
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All fundraising activities shall have a designated purpose and timeline. Fundraising activities, to
support school related needs, shall be permitted according to this policy and regulated as per
General Administrative Procedure (GAP) 538.00.

These activities must support the moral teachings of the Catholic Church and shall reflect the
mission, values and system direction principles of the Board, and must also comply with current
legislation and ministry policies and/or guidelines, which include a component encompassing
consultation, transparency and accountability with the school community.

Fundraising proceeds shall not be used to replace public funding for education and shall not be
used for items funded through provincial grants including, but not limited to, classroom learning
materials, textbooks, and repairs or capital projects that increase the student capacity of a school
(e.g., classrooms, labs) or significantly increase the operating or capital costs of the Board or
school. For examples of acceptable and non-acceptable uses of fundraising proceeds refer to
GAP 538.00 (See Appendix 5).

The following items must be adhered to when undertaking any fundraising activity:

1.
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APPENDIX 5

PUBLIC SECTOR ACCOUNTING BOARD AND SCHOOL
BOARD FINANCIAL REPORTING

INTRODUCTION AND BACKGROUND

Those given control of public money face two great tasks. First, they must make sure that the public’s
money is spent wisely. Second, and nearly as important, they must be able to show that it has been spent
wisely. Financial statements, clearly presented and externally verified, make an important contribution to
this second role. With this in mind, in March 2004, following significant discussion and input from school
boards, the boards’ external auditors, and the Canadian Institute of Chartered Accountants (CICA), the
Ministry of Education announced that Ontario’s school boards would be required to adopt Public Sector
Accounting Board (PSAB) recommendations for local governments as their financial reporting standard.

PSAB stands for the Public Sector Accounting Board of the CICA. This body sets the financial reporting
standards and generally accepted accounting principles for governments with an eye on enhancing the
usefulness of public sector financial statement information and the usefulness of public sector financial and
non-financial performance information.

PSAB standards require that the revenue, expenditure, assets and liabilities of all organizations “controlled”
by the board must be reported in the board’s financial statements. This requirement may affect
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APPENDIX 6(A)

SAMPLE LETTER OF ‘INTENT’
Date

Catholic School Council Members Name
Sent via: Members home address or
Student Name, classroom teachers name

Re: Catholic School Council Membership Status

Dear )

| write you this letter on behalf of the Catholic School Council to ask
for your future intentions as a council member. We have not been able to get in contact
with you via the telephone or e-mail therefore, we are sending you this letter. The
Catholic School Council By-Law document states the following:

”Any member of the Catholic School Council may not be absent from three (3)

consecutive meetings without a leave of absence approved by the school council.”
Page 8 Section 8.0 Membership

We thank you for your interest and support of the Catholic School Council. We ask that
you respond to our request with a letter of intent. Whatever your intentions may be we
look forward to your continued support.
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APPENDIX 6 (B)

SAMPLE LETTER OF RESIGNATION BY CATHOLIC SCHOOL
COUNCIL MEMBER
CONFLICT RESOLUTION

Date

Dear Catholic School Council Members,

Re: Catholic School Council Membership Resignation

Dear School Council,

After much discussion and consideration, | have decided to terminate my membership on

the School Council for the school year. The Catholic
School Council By-Law document states the following:
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